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Introduction 
The No One Left Behind Edinburgh’s Employer Recruitment Incentive (EERI) helps people of all ages 
with the greatest barriers to employment get jobs and stay in jobs. It is funded by the Scottish 
Government and administered by the City of Edinburgh Council. 

Employers from private companies and third sector organisations with a maximum of 250 employees 
can apply for funding to help with the costs of recruiting and employing someone who fits the eligibility 
criteria for the fund. It can provide up to £6000 for newly created jobs. Employers who are successful 
in applying to the fund receive the money direct. 

This employer's pack summarises the key points of the fund and includes information on the terms 
and eligibility conditions and a guide to help you complete your funding application. 
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About EERI 
How does the fund work? 

 We pay the fund directly to employers.
 It applies to new job starts up to 28 February 2021.
 New employees should not start the post until funding is agreed.
 For a job to be eligible for funding it must:

 be a new role in the organisation, not a vacancy
 offer a minimum of 52 weeks employment
 guarantee a minimum of 16 hours employment each week
 pay minimum wage rates or higher
 pay a salary greater than funding received
 have a contract of employment i.e. permanent contract, a fixed term contract for 52 weeks or 

more or a fixed term contract for the duration of the Modern Apprenticeship. Companies who 
employ a person on zero-hour contracts will not be eligible

 and, by law, employees must receive a written contract of employment within two months of 
starting. (We will need a copy of this.) 

Who can I employ? 

You can employ someone who meets all of the following criteria: 

 is unemployed
 is aged between 16-67 years
 has the right to live and work in the UK
 falls within two or more of the fund’s eligible groups.

We’ll give priority to people who have one or more of the barriers numbered 1 to 6 in the list in the 
Appendix. You can read more information about barriers and eligible employment on page 4. 

What can I use the fund for? 

You can use the fund to help with the costs of recruiting and keeping a person in employment 
including a Modern Apprenticeship for up to 52 weeks. Costs may include: 
 wages
 additional supervisory costs
 initial travel to work costs
 training
 specialist support designed to help a young person sustain a post past 52 weeks
 other job-related costs.

What does the fund offer? 

The fund offers an employer a tiered amount of up to £6,000 over a period of 52 weeks for up to two 
employees. This is based on the hourly rate of pay and contracted hours for each employee as 
shown in this table:  

https://www.gov.uk/national-minimum-wage-rates
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A part-time job on minimum wage - 16-25 contracted hours per week, paid at an 
hourly rate between National Minimum Wage and Real Living Wage rates 

£2,000 

A part-time job on real living wage - 16-25 hours at Real Living Wage rates or 
above 

£4,000 

A full-time job on minimum wage - 25 hours or above between National Minimum 
Wage and Real Living Wage rates 

£4,000 

A full-time job on real living wage - 25 hours or above at Real Living Wage rates 
or above 

£6,000 

Application guide and conditions 
Your application 

 Funding is not guaranteed – we assess applications on a case by case basis. You cannot employ
a person before submitting a funding application.

 You cannot apply for funding for someone who is already in post. It must be for a new job and the
person must be out of work at the time of applying. The employee cannot start the post until
funding is approved. If you are recruiting a recent school leaver, we can assist you with
advertising the post through our Edinburgh Guarantee team. Please let us know if you would like
this support.

 We will score your application based on the information you provide, so please ensure you give us
as much detail as possible to get the best possible score. We will use your information to process
your application form and, if unsuccessful, we will remove it from our systems. If you would like to
remain on our mailing list, please make sure you ‘opt in’ on the application form.

The application process 

 You can download the application form  or email us for a copy at
wage.incentives@edinburgh.gov.uk

 Please give us as much detail as possible in your application. This will allow us to make sure we
base our decisions on accurate information to avoid disappointment further down the recruitment
process.

 Please make sure you answer all the questions.
 If you don’t have an employee in mind yet, you are still able to make an application. We make any

offer of funding on the condition that the person your recruit meets the eligibility criteria. However,
we will reassess your application to make sure the employee meets the eligibility criteria.

 You will need to outline the economic and employment benefits of your application. Here are some
suggestions:

 Economic Benefits - how does your organisation/how will this job contribute to the Edinburgh
economy? Small businesses contribute to local economies by bringing growth and innovation to
the community where the business operates. Small businesses also help stimulate economic
growth by providing employment opportunities to people who may not be employable by larger
corporations. How will the employee contribute to business growth? Will having an additional
member of staff allow you to increase workload/output?

 Sector potential for growth – What is the predicted growth of the sector over the next few
years? Are you expecting an increase in demand for your goods or service? Why?

 Employability Benefits - what training and qualifications will the employee gain? What are the
employee’s prospects beyond this post once they have completed 52 weeks of employment?

https://www.edinburgh.gov.uk/employerincentive#:%7E:text=The%20fund%20offers%20an%20employer,contracted%20hours%20for%20each%20employee.
mailto:wage.incentives@edinburgh.gov.uk
mailto:wage.incentives@edinburgh.gov.uk
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Will skills, knowledge, qualifications and experience gained by the employee help them to find 
work elsewhere beyond this employment?  

 Contract – please make sure you answer this question.
 Salary – please make sure you answer these questions.

 Make sure you and the potential employee sign the form. The employee can sign at later date if
you do not know who this will be at the point of application.

 Return the application to wage.incentives@edinburgh.gov.uk so that we can assess and score it.
 We will send you an email stating whether your application is successful or not. If it is successful,

you will need to return a signed acceptance form. Once we receive this, we will send you a formal
offer of the grant.

 When you have recruited your employee, we will need to visit you both to complete the final
paperwork for this stage and make sure all parts of the application process are signed and
completed.

 Before your employee starts work, we will need to meet with them to complete an action plan of
support for the funding period. We will arrange a suitable time for this with you and the employee.
We will need to carry out quarterly reviews throughout the 52 weeks and will arrange a suitable
time for this with you and the employee.

 We will need a copy of your employee’s employment contract within two months of their start date.

What happens once we’ve approved your application? 

 We need to show how No One Left Behind 2020/2021 – Edinburgh’s Employer Recruitment
Incentive funding is allocated and spent. We will therefore need all applicants and recipients to
comply with the Scottish Government and the City of Edinburgh Council’s application, monitoring
and finance processes.

 If we haven’t already set you up as a supplier to the City of Edinburgh Council, we will need to do
this to make sure we can pay you. Our finance team will send you a ‘vendor’ or ‘new supplier’
form. Please complete this and return it to the email address on the form as soon as possible. If
you are already one of our suppliers, we may ask you to register again due to changes in the law
regarding storing data.

What are the timeframes for recruitment? 

 No One Left Behind 2020/2021 – Edinburgh’s Employer Recruitment Incentive administered by
the City of Edinburgh Council, is for new job starts between 20 July 2020 and 28 February 2021.
There are a limited number of places so we will deal with applications on a first come, first served
basis.

 All applications for jobs starting within the incentive period must be completed, approved and the
individual started their employment by 28 February 2021.

How do we pay the grant funding? 

 We will pay employers direct providing they send us the necessary documentation following the
payment schedule below. This schedule starts from your employee’s first day of employment. We
will only make a payment if the employee completes each stage.

mailto:wage.incentives@edinburgh.gov.uk?subject=email%20wage%20incentives%20
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Payment Due Date Award 
Amount 

Award 
Amount 

Award 
Amount 

£2,000.00 £4,000.00 £6,000.00 

4 weeks after employment start date - No 
payment for less than 4 weeks 

£300.00 £600.00 £1,000.00 

13 weeks after employment start date - No 
pro-rata payment between 4 - 13 weeks 

£700.00 £1,400.00 £2,000.00 

52 weeks after employment start date - No 
pro-rata payment between 13 – 52 weeks  

£1,000.00 £2,000.00 £3,000.00 

 When a payment is due, we will email you a ‘purchase order’ number. We will also send details of
what you need to send us for each payment stage.  For each payment you will need to send us:

 an invoice addressed to Edinburgh’s Employer Recruitment Incentive c/o The City of
Edinburgh Council, 1.4 Waverley Court, 4 East Market Street, Edinburgh, EH8 8BG. (This
should be exclusive of VAT)

 payslips to cover the full stage period (4 weeks, 13 weeks and 52 weeks)

 Please return these documents to: wage.incentives@edinburgh.gov.uk. Alternatively, you can
post them to the above address. We cannot make a payment until after each payment stage has
been completed. Before we can make any payments, you must complete and return all required
paperwork to us.

 We will make payments within 30 days of receiving satisfactory invoice and supporting
documentation (wage slips, contract of employment etc.).

 As part of the No One Left Behind 2020/2021 – Edinburgh’s Employer Recruitment Incentive
funding we will carry out four quarterly reviews.

 Our team will need to meet with your employee at regular intervals to update the action plan of
support completed before they started work. Our team will meet with your employee after 13, 26,
39 and 52 weeks of employment.

More information about barriers and eligible employment 

No One Left Behind Edinburgh’s Employer Recruitment Incentive is for all ages. However, it is not 
for everyone. It is for people who experience barriers to employment and, without additional support, 
might not make a successful transition into or be able to secure work. 

 Barriers: This means that one or more of the factors presents a barrier to a person’s learning or
entering the workplace: environment; family circumstances; disability or health need; social or
emotional factors.

 Disabilities: The Equality Act 2010 defines a disabled person with a disability. A person has a
disability for the purposes of the Act if he or she has a physical or mental impairment and the
impairment has a substantial and long-term adverse effect on his or her ability to carry-out normal
day-to-day activities (S6(I)). A young person with ASN can also be included where a careers
advisor or related professional believes there is a significant and on-going barrier to employment
(referred to as a ‘disabled’ person.

 Carer: A person who has a significant role in looking after someone else who is experiencing
illness or disability, or a young parent (referred to as a carer).

 You need to give employees a written contract of employment. It is a legislative requirement that
an employee receives a contract of employment within two months of starting. The employment

mailto:wage.incentives@edinburgh.gov.uk?subject=email%20wage%20incentives
http://www.legislation.gov.uk/ukpga/2010/15/contents
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contract should be a permanent contract; a fixed term contract for 52 weeks or more; or a fixed 
term contract for the duration of the Modern Apprenticeship. Companies who employ a person on 
zero-hour contracts will not be eligible. 

 The following do not meet the eligible criteria for the fund:

 unpaid voluntary work
 registration with a recruitment agency or other third-party employment fully or part financed by

additional public-sector funding. This includes Intermediate Labour Market (ILM) or European
Social Funded (ESF) projects taking part in other work that is not subject to a contract of
employment or registration with an employment agency (unless employees are employed
solely for the agency and no other party)

 zero hours contracts.

Meeting the minimum wage rates 

Employers must pay at least the minimum or living wage to new starts to be eligible to apply for the 
fund. These are the current rates as of 1 July 2020: 

European Commission rules for state aid 

Please note that under European Commission Regulation (EU) No 1407/2013 of 18 December 2013, 
the incentive funding is de minimis aid. This means you need to give details of any award to any grant 
funder who asks for information about de minimis aid you have received in the past three years. You 
can find out more about de minimis aid and the rules that apply on the Scottish Government’s 
website. 

Contact us 
You can download an application form or get more information on our website. Alternatively, you can 
contact us at:  

No One Left Behind – Edinburgh’s Employer Recruitment Incentive, The City of Edinburgh Council, 
Waverley Court, BC1.4, 4 East Market Street, Edinburgh EH8 8BG. Email 
wage.incentives@edinburgh.gov.uk Telephone 0131 529 3139 

National 
Minimum 
Wage 
Rates 

Year Age 25 
and over 

Age 21 to 
24 

Age 18 
to 20 

Under 
18 

Apprentice 

April 2020 (current 
rate) 

£8.72 £8.20 £6.45 £4.55 £4.15 

Real Living 
Wage 
Rates  

£9.50 for 18 years and older Nov 2020 (must be 
paid by 1 May 2021) 

http://www.gov.scot/Topics/Government/State-Aid/if-its-aid/deminimis
http://www.edinburgh.gov.uk/employerincentive
mailto:Wage.incentives@edinburgh.gov.uk
https://www.gov.scot/publications/state-aid-guidance/
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Appendix 1: Who you can employ and about the barriers 
You can employ someone who meets all four of the following criteria: 

 is unemployed
 is aged between 16-67 years
 has the right to live and work in the UK
 falls within two or more of the fund’s eligible groups.

See the list below for some of the eligible groups. You can download the full list of barriers with 
definitions at  www.edinburgh.gov.uk/employerincentive. We’ll give priority to people who have one or 
more of the barriers numbered 1 to 6 in this list of eligible groups (also shown in blue): 

1 a person with a disability 
2 A care experienced young person 
3 a carer of an older person 
4 someone with a conviction (including CPOs) 
5 someone living in a single adult household with dependent children 
6 a person above 54 years of age 
7  a person with a long-term health or physical condition 
8  a person with a mental health condition 
9 an armed forces veteran 
10 someone who’s long-term unemployed (six months or over) 
11 someone who is employed but on a low income 
12  someone who is employed but is able and willing to work more 
13 a low skilled person with SCQF Level 4 qualification or below 
14 a person with no or limited work experience 
15 a school leaver or young person who is not in education, employment or training 
16 someone living in a jobless household 
17 someone living in a jobless household with dependent children 
18 a person who is the primary carer of a child/children under 18 or vulnerable adult 
19 a person living in a household with children in poverty 
20 a person living in material deprivation 
21 a person who is homeless or affected by housing exclusion 
22 someone with a substance related condition 

23 a refugee, asylum seeker or migrant or someone from an ethnic minority or foreign 
background 

24 a person from a rural or remote rural area 
25 a person from an employment deprived area 
26 has exited Fair Start Scotland and requires additional support. 

https://www.edinburgh.gov.uk/employerincentive
https://www.edinburgh.gov.uk/employerincentive
http://www.edinburgh.gov.uk/employerincentive


NO ONE LEFT BEHIND 2020/21 - EDINBURGH'S EMPLOYER RECRUITMENT

INCENTIVE APPLICATION FORM 

Information for the Individual: 

No One Left Behind 2020/2021 – Edinburgh's Employer Recruitment Incentive (EERI) is a key Scottish

Government initiative, aimed at supporting the most disadvantaged people in Scotland to progress 

towards, and sustain employment.  The funding stream is  jointly managed by the Scottish 

Government and local authorities.  EERI is a local offering, managed and administered by The City of 

Edinburgh Council. 

The information you give us on this form will be used to process your EERI  application.  It will also be 

passed to other bodies concerned with the operation, monitoring and evaluation of No One Left 

Behind 2020/2021 funding and/or with the provision of advice to you and/or monitoring of your 

progress. The reasons in which we retain and share your personal information are legally justified 

under the General Data Protection Regulation. For further information on this, please refer to the City 

of Edinburgh Council’s GDPR Record of Processing.   

Section 1 - Employer Information 

Name of Employer 

Contact Name 

Address 

Postcode 

Telephone Number Mobile Number 

E-Mail Address

Number of Employees in Scotland 

VAT Registration Number 

Company Registration Number (if applicable) 

Has the Company received any de minimis State Aid in the last 3 years 

For further details on State Aid please refer to link below:- http://www.gov.scot/Topics/Government/Finance/spfm/stateaidrules

If so, how much? 

http://www.edinburgh.gov.uk/downloads/file/10951/gdpr_record_of_processing
http://www.gov.scot/Topics/Government/Finance/spfm/stateaidrules
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Section 2 – Participant Information 

 N.I. number  

Title  Last Name  

First Name  E-Mail  

Home Phone 

No. 

 Mob Phone 

No. 

 

Address  Post Code  

Date of Birth  Disability Please circle - Yes / No 

Care Leaver Please circle - Yes / No Ex-Offender Please circle - Yes / No  

Unemployed  

Length of 

unemployment  

Please circle - Yes / No 

Please fill in blank and circle - 

______weeks / months / years 

Current 

highest Level  

of qualification  

 

Type of 

Contract Being 

Offered 

Please circle – Permanent / 

Fixed Term / Contract for min 

of 52 weeks 

Job Title of 

Position 

 

Is this 

Opportunity a 

Modern 

Apprenticeship? 

Please circle - Yes / No Modern 

Apprenticeship 

Qualification  

 

Expected Start 

Date  

Click or tap to enter a date.   
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Eligibility Criteria 

 Please tick ALL that apply to the employee being employed (at least TWO must apply)  

Above 54 years of age  Armed Forces Veteran  Asylum seeker  

At risk of becoming NEET  Criminal Convictions  Disability   

From employment 

deprived areas 

 From remote rural 

areas  

 From rural areas  

Homeless or affected by 

housing exclusion 

 Living in a jobless 

household 

 Living in a jobless household 

with dependent children 

 

Living in a single adult 

household with dependent 

children 

 Long-term physical 

illness / condition 

 Long Term Unemployed  

Looked after young person  Low income employed  
Living in a household with 

children in poverty 
 

Low skilled  Material deprivation  Mental health issues  

Migrants, people with a 

foreign background, 

minorities (including 

marginalised communities such 

as the Roma) 

 
No or limited work 

experience 
 

Primary carer of 

child/children (under 18) or 

adult 

 

Primary carer of older 

person 
 Refugee   Substance related conditions  

Underemployed  
Has exited Fair Start Scotland and requires additional 

support 
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ELIGIBILITY REQUIREMENTS 

Please answer yes or no to the answers below in the box to the left of the statement 

Yes/No Participant is entering a new job or Modern Apprenticeship 

Yes/No Participant meets two or more of the barrier eligibility criteria 

Yes/No Employer has received previous public funds for participant 

Yes/No Job offers minimum of 16 hours per week 

Yes/No The employment is expected to last for 52 weeks or more 

Yes/No A contact of employment will be made available within the first 4 weeks of 

employment (note – the contract needs to be permanent or fixed term for at least 52 weeks) 

Yes/No You have, or you will obtain Employers Liability Insurance 

Yes/No Your organisation has an equal opportunities policy 

Yes/No You agree to participate in quarterly review meetings with your employee and our 

team 

REFERRAL SOURCE 

How did you hear about No One Left 

Behind 2020/2021 –  Edinburgh's 

Employer Recruitment Incentive  

Are you happy for your contact 

details to be added to our mailing 

list so we can alert you to future 

funding opportunities? 

Yes / No 
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Section 3 – Application Assessment 

Please answer the below questions.  Your application will be scored based on the answers 

provided so please give as much detail as possible 

Please outline why you have applied for funding; including usage, approx costs and intended 

timescales. 

 

 

 

 

 

 

Economic Benefits – How does the job benefit the economy?  How will a new job benefit the 

growth of the company as well as the local area? 

 

 

 

 

 

 

Sector potential for growth – What is the predicted growth of the sector over the next few years?  

Will there be increased demand, plans to export your service etc? 
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Employability Benefits – How will recruiting the employee to benefit them?  What training will 

they be provided and will the skills learned be transferrable? 

 

 

 

 

 

 

 

Contract – Please confirm type of employment contract that will be provided e.g. permanent, fixed 

term for 52 weeks or more; or a fixed term contract for the duration of the Modern 

Apprenticeship (please specify the duration of the Modern Apprenticeship) .  

 

 

 

 

 

 

Salary – Please state the amount of hours per week the employee will be employed for and the 

hourly rate you intend to pay the employee. Please note: applications will not be approved 

without this information. 

Amount of hours per week -                                                          . 

Hourly rate of pay - £                                                                     . 
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Section 4 – Your agreement with us 

Before agreeing to participate and signing below, please take your time to read this section 

carefully. This sets out the reasons why we require your personal information, how long we will 

store it for and who we are required to share it with.  

It is necessary for information relating to training, eligibility and subsequent destinations of 

participants (“Relevant Information”) to be passed to the Scottish Government to monitor, audit 

and evaluate No One Left Behind 2020/2021 – Edinburgh's Employer Recruitment 

Incentive. Evaluation may include requesting both participating individuals and employers to 

complete any questionnaire issued by or on behalf of Scottish Ministers. This is so we know that 

public money is being spent appropriately, and that we are providing the best possible support to 

those who need it. Any results to surveys or questionnaires will be anonymous, and will be to help 

us improve the service we offer.  

In addition, for the purposes of monitoring Local Authority Compliance and quality assurance and 

to assist with policy development, the Scottish Government may wish to contact both participants 

and employers by post, e-mail or telephone or meet directly to discuss the support, training and 

outcomes facilitated under the Incentive. 

By agreeing to participate in No One Left Behind 2020/2021 – Edinburgh's Employer 

Recruitment Incentive, I confirm that I have read and understand the contents of this 

section and hereby acknowledge and understand -  

(a) That the personal information I have entered into this form, and the answers to the

questions above, are required to be passed to public authorities concerned with economic

and/or skills development (including Scottish Ministers, the European Commission and/or

government departments). We only pass your information to other organisations when it is

prescribed under law, or when it is necessary for us to do so in carrying out our role as the

administrators of the funding.
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(b) That public authorities listed above, may contact me either directly or through duly 

authorised agents to assist them in the monitoring, audit and/or evaluation of No One Left 

Behind 2020/2021 – Edinburgh's Recruitment Incentive fund and the assessment of 

the impact of No One Left Behind 2020/2021 – Edinburgh's Employer Recruitment Incentive 

fund.

(c) That I undertake to co-operate fully with the City of Edinburgh Council and/or Scottish 

Government in response to any reasonable request for information concerning my 

participation in No One Left Behind 2020/2021 – Edinburgh's Employer Recruitment 

Incentive fund, to enable monitoring of Local Authority compliance and quality assurance 

and to assist with policy development. Participant Signature Date 

Employer Signature Date 

Section 5 – Declarations 

I declare that the information provided in this form is correct and the eligibility for No One Left 

Behind 2020/2021 – Edinburgh's Employer Recruitment Incentive has been met. 

Print Name  of 

Participant 

Date 

Signature of 

Participant 

Print Name of 

Employer 

Date 

Signature of 

Employer 

Print Name of Local 

Authority 

The City of Edinburgh Council Date 

Signature of Local 

Authority 
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